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1. Theses 
1.1. Order of applications lodgment for innovative projects financing by MMCIS investments (hereinafter referred to as Fund) is developed under existing legislation, Fund’s Statute, and Fund’s Investment Policy Memorandum. 
1.2. Present order establishes conditions of applications lodgment for innovative projects financing, specifies the list of necessary documents that applicants should hand to the Fund, and requirements to their presentation. 
1.3. Fund’s investment policy priorities, quantitative and qualitative parameters of the Fund's investment activity limitations, and criteria for innovative projects selection are settled by the Fund’s Investment Policy Memorandum.  
2. Conditions of Applications Lodgment for Innovative Projects Financing 
2.1. Applicants can be both natural and legal persons – organizations that have presented for consideration their innovative projects under Fund’s established procedures. Projects executors can only be legal entities. 
2.2. Applicants cannot be legal entities in the process of liquidation, or declared insolvent (bankrupt), or those whose assets have been attached and (or) their economic activity suspended. 
3. Applications Presentation Requirements  

3.1 An Applicant should present a set of primary documents: 

- Letter of Application (Appendix 1). For a legal person, the application is drawn up on headed note-paper. The application form is signed by the legal person’s Chief Manager. 
- Application Form (Appendix 2). 

- Statute and Articles of Association (certified by a notary). 
- State Registration Certificate and Statistic card (certified by a notary).
- Project Passport (Appendix 3). 
- Scientific and Technical Basis of the Project (Appendix 4). 
- Business Plan (Appendix 5). 

- Financial Documents of the Enterprise: 
Receipts and Expenditures Report, Balance Sheet and Monetary Funds Movement Report for the recent 3 years and for the last date; Total Revenue Declaration certified by a fiscal committee, bills payable and receivable interpretation with specification of formation and cancellation dates. Detailed explanatory note to balance documentation. 
· Bank Reference on the Applicant’s Condition (database information and information about loan liabilities) with the indication of average monthly accounts turnovers for the recent year. 
Fiscal committee reference about taxes and compulsory budget payments arrears absence. Taxpayer registration number. 
- Decision of an appropriate Management Body or/and Accredited Applicant’s Body decision about adopting a resolution to lodge an application for an innovative project financing by the Fund (this document should provide clothing authorities to a manager or another Applicant’s representative to sign all further documents between the Fund and the Applicant on consideration and investing of the project under Fund’s conditions. Also, the resolution should confirm the accordance of the Applicant’s and its management body’s activities to the Statute or the accordance of its accredited body’s activity with the legislation).  
4. Documents Tenor and Presentation Requirements 
4.1. The documents tendered to the Fund must be drawn in strict accordance with the requirements listed in this Order and Appendices to it. 

4.2. An Applicant must ground: 

-scientific and technical novelty of the project (novelty of the product (service) or technology offered for sale);
- possibility of product (service) or technology commercialization (solvent market availability); 
- existence of organizational and industrial possibilities for project realization. 

4.3. The Applicant is responsible for completeness and reliability of the initial data, accounts, and justification presented.  
4.4. Applicant’s presentation of incomplete or unauthentic data is a ground for project’s decline. 
4.5. For all initial data and ratings, their sources are to be indicated. For price values, a definite date of the calculation is to be indicated. 
4.6. The documents are drawn under conventional business documentation presentation requirements. The text section is presented by Microsoft Word text files (style – Times New Roman, font size - 12). Bulky calculations, drawings, and large charts should, presented in appendices, should be created by proper software. 
4.7. While drawing documents, it is necessary to keep to the present Order of Documents Structure given in the respective appendices. 
4.8. Electronic version of the primary set of documents (text files, charts, scan copies of the documents requiring the seal and signature) must be sent for consideration to financing@mmcis-investments.com.
4.9. After MMCIS investments Project Department has considered and approved of the project, it may request for the primary set of documents with seals and signatures. 
4.10. In the course of expert examination, the Fund can require additional information and documents on the project.  
4.11. The Fund provides confidentiality of the information regarding Applicant’s project essence and project expert examination results.

4.12. Materials presented to the Fund are not returned to the applicants. 
Appendix 1 
MMCIS investments
Application
__________________________________________ sends for consideration for the purpose

(Company name) 

of investing an innovative project  

__________________________________________________________________. 

(innovative project title) 

With the Order of Applications Lodgment for innovative projects financing by MMCIS investments #16 of February 9, 2008, familiarized. 

With the said Order agree. 

The documents required by the Order are attached in _______ pages. 
________________________       _______________ 

(position of a person accredited to     (Last Name)
sign documents in the name 
of the Applicant) 

Appendix 2   
Application Form  

1. Common Data. 

Company full name_____________________________________________________________
Legal position and kind of property_________________________________________________ 

Year of foundation______________________________________________________________  

Supervising department or holding__________________________________________________  

2. Legal and Mailing Address. 
Area (state, region)_____________________________________________________________ 
City __________________________________________________________________________ 

Street_________________________________________________________________________ 
House _______________________________________________________________________
Zip Code______________________________________________________________________  

Fax__________________________________________________________________________
E-mail________________________________________________________________________ 

Tel.__________________________________________________________________________ 

Bank details, settlement account, dollar account, Bank Identifier Code, Taxpayer Registration Number __________________________________________________________________________________________________________________________________________________________
3. Line of Activity. 

Branch _______________________________________________________________________
Segment of industry _____________________________________________________________ 

Types of products and services ___________________________________________________
Annual turnover _______________________________________________________________
Actual number of employees______________________________________________________ 
Loans received and not repaid _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Loans received for the recent 5 years _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Bank/Financial institution that gave credit/loan _____________________________________________________________________________
Amount  ______________________________________________________________________
Credit/loan currency_____________________________________________________________ 
Date when credit/loan received_____________________________________________________ 
Date of repayment as per contract __________________________________________________
Actual date of repayment _________________________________________________________
Primary debt balance for the date of Application form completion_________________________
4. Staff Information  

Chief Manager (Last name, first name, middle name), date of birth, education, position, academic degree, telephone number   
Management experience, experience of realization projects with investments attracting
Team of professionals (manager, key leading experts, all specialists - briefly specify their professional level. Indicate if other specialists engagement is planned, if yes, then which ones) 
Chief accountant (Last name, first name, middle name), telephone 
Contact person (last name, first name, middle name), address, telephone
5. Information about Shareholders 
Company name and/or Last name, first name, middle name

Share, % 1
Details 2
1 For a joint-stock company, specify shareholders with shares over 5%  

2 For a natural person: # and issue date of ID/Passport; for a legal person: # and issue date of state registration certificate. 

Appendix 3 

Registration date   







 Project Number* 

___, _____________ 200__ 

__________________________ 

INNOVATIVE PROJECT PASSPORT
1. _________________________________________________________________ 

project title 

____________________________________________________________________ 

2. Brief description of the project and its goals (no more than 150 words, novelty, uniqueness, specific application of project results, application prospect etc.): 

____________________________________________________________________ 

____________________________________________________________________ 

3. Project outcome (matter of sale): know-how, patent, other documentation; technological complex or its separate constituents; complete products, units, and assemblies; service and other utilities (underline); other (specify) _________________________ 

4. Development application sphere: 
______________________________________________________ 

5. Project feature (underline): research and experimental-design development, new product (service, technology) creation, new manufacture creation, active manufacture expansion, re-equipment, other (specify)  
__________________________________________ 

6. Patent support of project’s basic technical solutions (underline): needed, not needed, patent available, legal protection available. 
7. Readiness degree of the project (underline): project’s idea, scientific and technical documentation, model, prototype, design and estimate documentation, availability for transmission to manufacture,  manufacture prepared, serial production in the process, other (specify) _______________________________________________________________
* registration number is issued by the Fund 
8. Project’s independent expert examination made (yes, no, what kind, and who made it) 
______________________________________________________________ 

9. Technical and economic research (underline): primary feasibility study developed, feasibility study developed, business plan developed, other (specify)  
______________________________________________________________ 

10.Was marketing research conducted? (specific marketing research, advertising campaign, other) 
____________________________________________________________ 

11. Are there any supply agreements or protocols of intention to buy products? (yes, no) 
12. Project realization location:____________________________________________________ 

13. Full cost of the project, thousand dollars _________________________________ 

14. Investments required, thousand dollars___________________________________________ 

15. Supposed investment sources (potential investors availability, in-house sharing, Fund’s sharing etc.) 
_________________________________________________________ 

16. Government decisions regarding project support on the branch, regional, and state levels 
_______________________________________________ 

17. Project realization term: ___________________________ 

18.Investments recoupment term: ______________________ 

19. Project manager (last name, first name, middle name; position, academic degree, signature): 

_____________________________________________________________________________
____________________________________________________________________________

Applicant company director  ____________________ 

 (last name, first name, middle name) _________________________
SEAL _____________________ 

                           (signature)
Appendix 4  

PROJECT SCIENTIFIC AND TECHNICAL JUSTIFICATION 
Represents project’s scientific and technical novelty, and reasoning of project’s goals technical realization possibilities.  

Includes following structural elements:  

1. Goals, scientific and technical urgency of  the project. Scientific and technical goal of the project; reasons for proposed project’s expediency are given. Qualitative description of the goals should be accompanied by necessary quantitative characteristics. 
2.Up-to-date condition of scientific and technical research and developments in the sphere of the present project realization. Information about similar works conducted by various organizations, indicating specific data with references for the sources, conclusions about modern tendencies of development in this sphere of science and technology and proposed project compliance to them; its advantages comparing to other developments (approaches).

3.Scientific novelty of solutions proposed in the project. Reasons for scientific novelty of the approaches, suggested by the developers, are given. The data about available scientific stock is specified, including references for patents, author’s certificates, publications, reports, etc.  If additional research is required, its substance is specified.   

4.The essence of the proposition. Technical matter of the proposed development is described (illustrate information with drawings, charts, schemes, etc., if necessary). Specify innovations that will lead to a new product or (for the final object that has an analogue) functional, consumer, cost, and other characteristics improvement. 
5.Intellectual property rights and level of technical (technological) solutions. It is necessary to show that the project’s final product is protected by the patent and has novelty. The data with references for patents and other guard documents of the project’s technical decisions originality (copies of which should be attached) is provided. Indicate guard documents holders participation in the project. If in the course of work conducting, it is proposed to find new solutions, specify already existing preconditions as for their potential patentability. While executing decisions protected by detached organizations’ or persons’ patents, attach copies of the documents proving the right to use them. Argue the advantages of the proposed solutions comparing to analogues. 
6.The contents of scientific and technical work on the project. The contents of scientific and technical work on the project is specified, including indication of technical parameters and main characteristics of the technology (process, device) developed. Major attention should be paid to the most difficult aspects connected with fundamentally new tasks solution. 
7.Project realization practicability. The executing company’s and co-executors’ stock (calculation results, experiments, pre-production models, laboratory technologies, etc.) availability, as well as experimental and production basis, and specialists of proper qualification availability.  
8. Technical risks. State technical risks in the process of announced goals of the project realization. 
Appendix 5  

BUSINESS PLAN  

1. Business Conception  

Brief survey (on 1 page) of the proposed business is given. It must include: 

- goal of the project; 

- executors and co-executors;
- appeal of the project; 

- project cost;
- necessary amount of financing; 

- project realization term;
- recoupment term;
- conditions of investing. 

2. Product Characteristics  

- it is specified if serial production is planned or new technology itself will be the object of sale, what the object of sale to buyers and/or customers will be as a result of the project execution (know-how, patent, other documentation; technology, technological complex or its separate constituents; complete products, units and assemblies, service and other utilities; other); 

- table of the proposed new product specific parameters comparison with the existing market analogues by the total technical indicators and cost;
- the necessity of certification (or its availability) is specified. 

3. Product Market Analysis and Marketing Program  

- description of necessity for the given product (product demand estimation is indicated in real terms and money equivalent);
- major consumers analysis; 

- competition analysis; 

- price and marketing policies (market segmentation, market entry, market expansion factors), possible volume of sales estimation;  
- availability of preliminary agreements with potential buyers.   
4. Analysis of Raw Materials, Stuff, and Other Factors of Production Markets 
- raw materials and other factors of production characteristics; 

- their availability;
- supply program. 

5. Production Program 

- project work: consistency and terms;  
- anticipated results of each project stage; 

- adjusted production schedule. 

6. Technical Aspects 
- reasoning of project location choice (local conditions: infrastructure and socio-economic environment; consideration of raw materials and production markets location) and production site (geodesic conditions, neighborhood and other conditions; chosen site compliance with the productive capacity of the enterprise, project); 
- technology choice justification (comparative characteristics); 
- optimal equipment group justification (industrial, subsidiary, spare parts and tools), reasoning of equipment type and equipment supply companies choice.
7. Financial Plan 

- combined investment costs and funds using directions;
- annual project costs statement; 

- unit cost price calculation of each sort of product; 
- make-out analysis;
- project Cash-Flow prognosis.
8. Investment Structure of the Project  

- necessity for financing and proposed sources of project investing (capital investments, borrowed funds, and their distribution);
- form of investing (new company creation, existing capital increase, proposed legal and organizational form of the project company);
- project company proposed capital structure and shares distribution;
- proposed form of Fund withdrawal from a project company.
9. Institutional Aspects 

- existing organization status;
- management structure; 

- management description (top-management, basic staff);
- estimation of scientific and technical potential of the organization, 

- estimation of project realization experience;
- references availability;
- organization’s financial condition analysis, enclosing organization’s financial documents;
- partners description (including foreign ones).
10. Social Aspects 
- project’s need for manpower (engineers and technical workers: number and qualification, workers: number and qualification);
- manpower availability in the region of project realization.
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